

	Title:  click to enter title
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	Contact Person
	Contact Email
	Contact Phone
	Date 

	click to enter name	click to enter email	click to enter phone no	25-09-2026

	Institute/Company
	Group
	
	Revision

	click to enter info	click to enter info	
	click to enter revision no


	Please complete all information marked in red and check all boxes as applicable. 
Grey text may vary depending on your sample.



	Project Description

	Short general description of your project.

	click to enter project description


	Sample Description 

	Description of your Sample including where it was bought or pre-processed before entering the cleanroom or PolyFabLab.

	Sample Material
	click to enter sample material
	Risk Assessment (RA)
(prev. APV)
	For each new material or process introduced into the cleanroom or PolyFabLab (PFL), a risk assessment (previously APV) must be submitted to and approved by DTU Nanolab’s Safety Coordinator.
☐ RA not required
☐ RA approved
RA Document Title:  click to enter RA document title

	Sample Size
	click to enter samples size
	Number of Samples
	click to enter number of samples
	Expected Recurrence
	☐ One time	☐ Occasional	☐ Regular

	Sample Origin

	Please state the supplier of your sample(s) or substrate(s), including environment at production site (e.g. standard lab, cleanroom like DTU Nanolab’s or better, PFL, or other).
Supplier:  click to enter supplier
☐ Cleanroom	☐  PolyFabLab	☐ Standard Laboratory
☐ Other:  click to enter other info

	Sample Pre-Processing
	Please include any relevant processes, process equipment, attachment methods, etc. which the sample has been exposed to prior to entering the cleanroom or PolyFabLab. If the sample is transferred from PFL to the Cleanroom, please add information about sample origin before entering PFL and processing done in PFL.
click to enter pre-processing 

	Transport Packaging
	☐ Double Sealed Bag	☐ Sealed Plastic Container
☐ Other:  click to enter other packaging



	Processing inside the Cleanroom

	Description of the process steps that will be performed inside the Cleanroom (346) or PolyFabLab (347), including required equipment and cleaning procedure.

	Location
	☐ Cleanroom (346)	☐ PolyFabLab (347)

	Process Description 
	Please describe your intended process or attach the process flow as separate document to the request form.
click to enter process description

	List of Required Tools
	Please list all the equipment that you would like to use inside the cleanroom or PolyFabLab. After approval, your samples may only be used in those listed below. Please remember, your sample and process must be approved by the responsible equipment group before using the tool.
All equipment approved:  ☐  Yes	☐  No

List of Equipment:
click to enter list of tools

	Sample Cleaning when entering the Cleanroom
	Please read details about the standard procedure on LabAdviser! If the standard cleaning cannot be used, please state reason and describe the intended cleaning procedure. 
☐ Standard Cleaning (Details on LabAdviser)
☐ Alternative Cleaning:
Reason: 
click to enter reason
Description: 
click to enter description of alternative cleaning procedure 
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